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MMOJIOKEHHI
Npo BIPOBA/IKEHHSI Ta BellCHHs eJIEKTPOHHOI'0 KJIACHOIO JKypHATY

1. 3aranapHi MOJIOKEHHS

1.1. [le TlonoxeHHs po3poGieHe i mi€ BiAMOBiIHO 10 3aKoHIB YKpaiHH
«IIpo ocsity», «I[Ipo mOBHy 3arajbHy CepenHiO OCBiTY», «lIpo 3axmcT
epCOHANBHUX ~ JaHux», «[Ipo eNEeKTPOHHI JIOKYMEHTH Ta eIeKTPOHHMH
OKYMeHT006ir», «IIpo eleKTpoHHI JOBipui moCiyrw», HakasiB Ta JIUCTIB
MinicTepcTBa OCBITH Ha HAyKH Y KpaiHH.

1.2. Enexrponnuii knacuuii xyprai (mani EKOK) sBise coboto enekTpoHHY
BepCil0 IarepoBOTO KJIACHOIO JKypHAy, sSKa MICTHTh KOMIUIEKC NPOrPaMHMX
3ac00iB, 110 BKIIFOYA€ 0a3y JaHuX i 3aCO0M JOCTYITy 110 Hel.

1.3. EKOK € cKi1ajoBOIO CHCTEMHU aBTOMATU3Allil YIIpaBIIiHHS 3aKnagy B cdepi
opraHizanii akajeMiuHOi MisSUIHOCTI Ta sBIsgE COOOI0 CydacHy 1 yHOCKOHAIICHY
dopMmy 006JiKy HaBYaNBHOI HisUbHOCTI Ta OOMiKy BinBimyBamHs y4HiB. CucreMa
3abe3nedye 36ip BiamosigHoi iHpopMmaliii, aHaniTUUHY 00POOKY, Pe3yJIbTaTH SKOI
MOXKYTh BUKOPHCTOBYBATHCS SIK OCHOBA U NIPHHHSATTS YNPaBIiHCBKAX PIlICHB,
CIIPSIMOBAaHMX Ha MOKpaIleHHs sKkocTi ocith. Takoxk cucTema mnepepbadae
reHeparlito manepoBux Gopm A 3a0e3neYeHHs! 3BITHOCTI.

1.4. Ile IlomokeHHs BCTaHOBJIIOE 3aBJAHHS, METy Ta €IMHI BUMOIHU IO
opranizarii po6oru i BenerHs EKIK B 31" Ne 54.

1.5. EKK € nep)xaBHMM HOPMAaTHBHO-(IHAHCOBUM JIOKYMEHTOM.

1.6. Benmennsi EKJK € 0OOB'S3KOBHM JjIsi KOXXHOTO BYHUTENSI 1 KIACHOTO
KepiBHUKA.

1.7. Tligrpumka inpopmarii, ska 30epiraerscs B 6asi mamux EKOK, B
aKTyaJIbHOMY CTaHi € 000B'SI3KOBOIO.

1.8. Kopuctysauamu EKXK e: amminictpamis 3I° Ne54, BumTeni, KiacHi
KepiBHMKH, y4Hi Ta 6aTbKu a00 0co0u, 5K iX 3aMiHIOIOTE.

1.9. Tepmin xii masoro IlonmoxeHHs HeoOMexeHui. IloyoKeHHs e mo
MIPUMHSTTS. HOBOTO.

2. 3aBaaunus, siki Bupimye EKK

EKOK BUKOPHUCTOBYETHCS AJIsI BUPILIEHHS HACTYIIHUX 3aB/aHb:

2.1 ABromaruzalisg OO6JKYy i KOHTPOJIO OCBITHBOIO IIPOIECy, 30epiraHHs
JAHKX TIPO HaBYaJIbHi JJOCSATHEHHS i CTaH BilBiyBaHHA 3400yBadiB OCBITH.

2.2. DikcyBaHHs 1 periiaMeHTallis eTaliB Ta piBHA (AKTHYHOIO 3aCBOEHHS
HaBYAJIHHHUX IIPOTrpaM.



2.4. 3abe3meueHHs BiIKPUTOCTI Ta MPO30POCTi OCBITHHOI'O MPOIIECY. Hananus
ONIEpaTUBHOTO IOCTYIly BM3HAYCHHMKOPHMCTYBa4aM IO pGSyHBTaTlB HABYAJIBHUX
JIOCSTHEHB 3700yBadiB OCBITH 32 BECh IIEPIOJ] BEICHHs JXKypHAIY, 3 yCiX TpeaMeTiB,
B OyIb-sIKUH Yac.

2.5. ITigBuineHHs O0'€KTHBHOCTI BHCTaBIICHHS I[1OTOYHOIO, TEMAaTHIHOIO 1
IiICYMKOBOT'O OLIIHFOBAHHS.

2.6. ABromaru3zaris CTBOpeHHH IPOMIJKHMX 1 TiZICyMKOBHX 3BiTiB BYMTEJiB-
TIpeJIMETHHUKIB, KITACHAX KEPiBHUKIB Ta aaMiHiCTpaii.

2.7. TIporHo3yBaHHs yCIIIIHOCTI OKpeMHX YYHIB 1 KJ1acy B LILIOMY.

2.8. IH(bopmyBaHHsI OarpkiB 1 yuHiB uepe3 I[HTepHET Mpo ycmmchTL
BigBimyBaHiCTB aiTelf, IX JOMAIIHI 3aBIAHHS 1 3aCBOEHHS IPOrpaM 3 IIpeMETIB
HABYAJILHOTO IIJIaHy.

2.9. ®opMyBaHHS 3BOPOTHOTO 3B’S3Ky MDK BUHTENAMH, aJIMiHICTpaLl€lo,
O0aTbKaMU 1 yYHSAMH.

2.10. Opramnizariist HABYaHHS 3 BAKOPUCTAHHIM MEPEKHUX OCBITHIX pecypciB.

2.11. CTBOpEHHS yMOB JUIsl MEPEKeBOl B3a€MOZIT BCiX YYACHUKIB OCBITHBOI'O
TIpoIeCy': Tearoris, y4HiB Ta iX 6aTbKiB.

2.12. OnTuMizamiss KOHTPOTIO 32 BiABILYBAHHSM, PE3yJBTATHBHICTIO
HABYANBHMX JIOCSTHEHD YUHiB, JOTPMMAaHHIM BEMOT 1010 BeaeHHs EKOK.

3. IIpaBuaa Ta nopsirok podoru 3 EKIK

3.1. KopucTyBadi OTpUMYIOTb PeKBI3HTH JIOCTYILy (JIOTIH, napoiis) 1o EKXK B
HACTYITHOMY ITIOPAIKY:

—  BuwrTeni, KnacHi KepiBHHKH, aIMIHICTpalis OTPUMYIOTH PEKBI3UTH
JIOCTYITY Y aMiHICTpaTOpa eIeKTPOHHOT'O KypHAILY,

—  DBaThKy Ta Y4Hi OTPUMYIOTh PEKBISHTH JOCTYILy Y KJIACHOTO KEpPIBHUKA.

3.2. Bei xopucrysaui EKJK HecyTh BiIIMOBiambHICTh 3a 30epeeHHs Ta
HEPO3TOJIOIIEHHS CBOIX [IEPCOHANBHUX PEKBI3UTIB IOCTYILY.

3.3. KnacHi KepiBHMKM CBOEYACHO CTEXaTh 33 aKTYaJIbHICTIO NaHUX IIPO
YUHIB.

3.4. Buureni akypaTHO i CBO€YaCHO 3aIlOBHIOIOTH JaHi IPO HaBYaJIbHI
IIPOTPaMHM Ta IX MPOXOKEHHs, PO YCIIIIHICTb i BiIBilyBaHiCTh Y4HIB, TOMAIIHI
3aBIaHHS. |

3.5. 3acTyIHHKH IUPEKTOpa 3 HAaBYAbHO-BUXOBHOI POOOTH 3AiHCHIOIOTH
NeP10UIHUN KOHTPOJIb (He pimme 2 pasu Ha cemecTp) 3a BefeHHsM EKOK.

3.6. BaTbkaM y4HIB JOCTYIHA IS Teperisay iHopmaris mpo yCHlIHHICTB
Bi/(BiyBaHHs Ta PO3KJIaJ TUIBKM CBOEl JUTUHH, & TAKOX indopmariis mpo momii
IIKOJIM SIK BCEPEIMHI KiTacy, TaK 1 3arajbHOro xapaxkrepy.

4. ®ynknionanbHi 060B’s13KH 0ci0, sIKi BeAyTh poboTy 3 EKK

4.1. Anminictpatop EKIK



4.1.1. Po3pobisie, CIILIBHO 3 aMiHICTPAIi€l0 KO, HOPMAaTUBHY 6a3y LI00
Benenus EKOK;

4.1.2. 3abesneuye IpaBo AOCTYITY Pi3HUM KaTeropisM KOPUCTYBadiB Ha PiBHI
3aKJay;

4.1.3. 3abe3neuye QYHKI[IOHYBaHHS CUCTEMHU B 3aKJaji;

4.1.4. Posmimye nocwianas Ha EKOK Ha caiiti 3aknagy Ui 03HalOMIIEHHS 3
HOPMATHUBHO - MPaBOBUMH JOKyMeHTamu 3 BezeHHs: EKOK, iHcTpykito mo po0oTi 3
EKOK st yariB, 6aTBKiB, II€1aroris.

4.1.5. Hece BigmoBigapHICTh 3a TeXHIUHE (DYHKIIIOHYBaHHS €JIIEKTPOHHOI'O
KypHaTy Ta CYMDKHHUX CHCTEM, 3a  pe3epBHE KOIIOBaHHA HaHMX Ta  IX
BiJTHOBJICHHSI B TOCTOBIPHOMY CTaHi B pa3i HoTpedu;

4.1.6. OpranizoBye BrposakenHs EKJK B 3axmani, BBOAUTH B CUCTEMY
meperiK KiaciB, BiIOMOCTI TPO KJIACHUX KEpiBHUKIB, CIHCOK BYMUTENIB IS
KOXKHOTO KJIacy, PeKUM pOOOTH IIKOJIH B IOTOYHOMY HaBUaJIHFHOMY POILl, pO3KIaa
JI3BIHKIB;

4.1.7. BBoguTh HOBUX KOPUCTYBaYiB B CUCTEMY, 3abe31euye BHECEHHS 3MiH.

4.1.8. Koncynerye xopuctyBauiB EKOK mo ocHoBHHX mpuitomax poboTu 3
IIPOTPAMHHUM KOMITJIEKCOM.

4.1.9. Hanmae pexsizutu mocrymy no EKOK agminicTpaliii mKogu, BUUTEINM,
KJIAaCHUM KepiBHHUKaM (7l y4HIB Ta iX OaTbKiB).

4.1.10. 3nificHIOE 3B'S30K 31 CIIy’)KOOI0 TEXHIYHOI MiITPUMKH pO3pOOHUKA
EXOK. '

4.2. [lupexrop

4.2.1. 3arBep/kKye HOpPMATUBHY Ta IHIIYy JOKYMEHTAlll0 3aKjiamgy 10
BeseHHI0 EKOK.

4.2.2. Tlpu3Havyae MpaliBHUKIB 3aKialy OCBITH Ha BHUKOHAHHS OOOB'S3KIB
BIIIOBIAHO 10 11b0r0 ITomoskeHHs.

4.2.3. CtBoproe Bci HeOOXiIHI YMOBU MJis1 BIPOBaKEHHS 1 3a0e3rmeueHHs
po6otu EKJK B ocBiTHEOMY MpOIIeCi Ta POIeci YIIpaBIIiHHS 3aKIaJI0M.

4.2.4. 3niiicHIoe KOHTPOJIb 3a BeaeHHs M EKOK.

4.3. KinacHui KepiBHUK

4.3.1. IlogHss KOHTPONIOE BIJBIYBaHICTh YYHIB dYepe3 BIJIOMOCTI IIPO
IIPOITYIIEHI YPOKHU B CUCTEMI.

4.3.2. CucreMaTtuvHO iHPOpMye OATHKIB PO TOCSTHEHHS yUHSI.

4.3.3. Tlosimomusie  amMminictparopy  EKIK npo  HEOOXiAHICTH
BHECEHHSI/BUIaJICHHS TaHUX po YUHS B CHUCTEMY (micus
3apaxyBaHHS/BiApaxyBaHHs YUHS).

4.3.4. TlepeBipsic TpaBUIbHICTh AHKETHUX JaHUX PO Y4YHIB Ta iX OaTHKiB.
Cucrematn4Ho, He piAlle OJHOIO pa3y Ha MICSIb, MepeBipse 3MiHY (QaKTHIHUX
JaHUX 1 IPH HAsIBHOCTI TaKWX 3MiH BHOCUTH BiATIOBITHI IIOIPABKH.



43.5. llotmkua B pos3nimi «O6mik sixsimyBanms» EKJK — mepesipse
MPABHIIBHICTH BiIOMOCTEH IPO KiNBKICTh MPONYIIEHMX YPOKIB yYHsAMH, i TIpH
HeoOXiTHOCTI KOperye iX 3 yUYUTeISIMU-TIPEAMETHUKAMH.

4.3.6. Hamae pexsisuTu noCTymy OarbkaMm i ydHsM 3axigagy no EKK i
3IIMCHIOE X KOHTPOJb JOCTYILY.

4.3.7. TIpu cBo€yacHOMY, MOBHOMY i sikicHOMYy 3amoBHeHHI EKOK knacHuit
KepiBHUK (POPMYE 3BIiTH B €ITEKTPOHHOMY BHITISII:

—  OOGumix Bi/IBi/lyBaHHs HABYAIbHUX 3aHAT;

—  3BeaeHuil 00K HaBUAILHUX JOCITHEHD YUHIB;

—  Bummcka OILiHOK;

—  3BIT I KJIACHOTO KEepPiBHUKA,

—  Tabenp HaBUATBHUX JIOCSTHEHb YUHS.

4.3.8. BeJie MOHITOPUHT BUKOPHCTAHHS CHCTEMHU YUHSIMH Ta iX OaTbKaMH.

4.3.9. Otpumye CBO€YacHy KOHCYNbTalio y aaminicrparopa EKOK 3 murasb
poOoTH.

4.4, BunTenb-npeIMEeTHUK

4.4.1. 3anosHioe EK)K B neHp mpoBelIeHHsI YPOKY, BincTpodeHo - 10 19.00
1LOr0 IHs. Y pas3i XBOpoOW BUMTEINS] BUUTENb, KHH 3aMIHIOE KOJIETY, 3aIlOBHIOE
EKK B ycTaHOBIEHOMY MOPSAAKY (TTiAMMC Ta iHIII BiIOMOCTI poONATECS B *KypHa
3aMIIEeHHS YPOKIB).

4.4.2. CTBOpIoe KajeHIapHO-TeMaTHYHEe IUIaHyBaHHS 1 po3Millye HOro B
EKOK BigmoBimHO 10 po3kiany. KigpkicTe roauH, sfKa 3a3HavyeHa y KalleHIapHO-
TeMaTHM4YHOMY IUIaHYBaHHI Mae BiANOBiaTW HaB4YaldbHOMYy IutaHy. Hece
BiZNOBIANILHICTG 3@ CBOEYACHICTH 1 peani3allilo KaJeHIapHO-TEMaTHYHOIO
IUTaHYBaHHS B [IOBHOMY 0OCs31.

4.43. CucreMarn4yHo II€peBipsie 1 OI[IHIOE 3HAaHHS Y4YHIB, BlAMIYae
BiZiBixyBaHicTh. BinmoBigae 3a HaKONWYYBaHICTh OLIHOK YYHSMHM, SIKa 3aJEKUTH
Bil TM)KHEBOIO HABAHTAXXEHHS BUMTENs 1 IOBHHHA Biamosimath «[HCTpYyKHii 3
BEJICHHS KJIACHOTO >KypHaILy».

4.4.4. Tlosimomisie KJIaCHAM KepiBHMKaM Ta 0aTbkaM IPO YYHIB, SKI MarOTh
[OYATKOBUH piBEHb HABUAIBHUX JOCATHEHb 1 YUHIB, SIKI IIPOITYCKAIOTh 3aHATTSL.

4.4.5. 3amoBHIOE [aHi MPO JOMAIHI 3aBJaHHS 3TiHO pO3KiIany y HEHb
IPOBE/ICHHS YPOKY.

4.4.6. CBoe€uaCcHO BHUCTaBjsi€ OIHKKA B Tpadi Toro mHs (Uucia), KOJIU
IPOBEEHO YPOK abo miarHocTHYHA podoTta. Bucrasise ouinku B EKXK Tinbku 3a
IPU3HAUYCHUMH 3aBJAaHHSIMH 1 3 OOOB'SI3KOBUMM 3a3HAYEHHSIMM THITYy 3aBIaHHI.
BigMiTKy 32 mMCHEMOBI POOOTH BHUCTABISIFOTHECS B TEPMiHM, rependaueHi HopMaMu
HePeBipKH MICHMOBUX POOIT.

4.4.7. TlimcyMKOBI OLIHKM Yy4YHIB 3a ceMecTp Ta  pIK IIOBUHHI OyTH
OOTPYHTOBaHI Ta BHUCTaBILIOTHCS 3rifiHO «IHCTpyKIil 3 BEJEHHS KIACHOIO
KypHAITY.



4.4.8. Bei 3amucy 3 yoix HaBYambHEX IPEAMETIB (30KpeMa ypOKH iHO3eMHOI
MOBH) BeJle IEP)KABHOIO MOBOIO 3 OOOB'SI3KOBHM 3a3HAYECHHAM HE TITBKA TEM
YPOKIB, a i TEM IPAKTHIHUX, JIa60paTOpHI/IX KOHTPOJIBHUX po61T

4.4.9. TIpu cBO€YACHOMY, IOBHOMY 1 AKICHOMY zanroBHenHi EKJK dopmye 3BiT
PO Pe3yNbTAaTH HaBYAIBHUX NOCATHEHb YYHIB 3 IpPEAMETy B EIEKTPOHHOMY
BUTJISIL.

4.4.10. CeoevacHo ycyBae 3ayBaxenns B EKOK, Bimmiueni anmiicTpamieio
3aKyamdy.

4.4.11. O6roBOPIOE i BHOCHTH IPOMO3HILIII 11010 Hodinuenns podoru 3 EKK.

4.5. 3acTynHuxyu nupekropa 3 HBP

4.5.1. Po3po6IisitoTh HOPMATUBHY 0a3y HABYAIBHOI'O IIPOLECY AJIS BEACHH
EKX nist po3mileHHs Ha caiTi 3aKnay.

4.5.2. ®opMyIOTh PO3KIaJ 3aHATh IO KIacax, BUMTENSX 1 KablHeTax Ha
OYaTKy HaBYAJIbLHOrO pOKy. IIpu HeoOXiJHOCTI NPOBOAUTE KOPHUIYBAHHSI
posknay. 3abesredye faHUMH agMinictparopa EKOK.

4.5.3. OrpumyioTs Bin anmimictparopa EKJK — cBoedacHy iHIuBiAyalbHY
KOHCYJIbTallifo 3 muTanb podoru 3 EKOK.

4.5.4. Bu3Ha4alOTh TOYKH excruryaranii EKXK (B pasi HemocTaTHBOI
TeXHIYHOI 3a0€3[1eYeHOCT] 3aKJIay).

4.5.5. KOHTpONIOIOTH CBO€YacHe BUCTABIEHHS OLIHOK Ilefaroramu-
TIpeIMETHUKAMH YUHSIM KIIacy.

4.5.6. AHaNI3yIOTh JaHi PO pe3yJIbTaTUBHICTh OCBITHHOIO TPOLIECY, KOPUTYE
jioro, mpu HeobXimHOCTI (opMmye HeoOXiIHi 3BiTH B HArepOBOMY BUIVISIL IiCIIs
3aKiHUEHHS HaBYAJIbHUX I1EePiOJIiB.

5. Koutpons Ta 36epiranns EKOK

5.1.JlupeKTop  3aKmany, 3acTyIHAKH 3  HAaBYAIbHO-BUXOBHOI ~ poOOTH
KOHTPOJIIOIOTH Oe3rnepebiiine (byHKuiOHyBaHHﬂ EKOK.

5.2. B KkiHIi KOXHOTO CEeMecTpy 3MiMCHIOETBCS KOHTPOJIb 00'€KTHBHOCTI
BHCTABJIEHUX [OTOUYHMX 1 IiJICyMKOBHMX OI[IHOK, HAsBHOCTI KOHTPOJBHMX 1
IIOTOYHUX [TEPEBIPOYHUX POOIT.

5.3.Pesynsratu nepesipku EKOK 3actymHukom mupexropa 3 HBP noBomsThes
IO BiJlOMa BYHMTEJIB Ta KJIACHUX KEPIBHUKIB.

5.4 Hanpuxiani masgansaoro poxy EKXK knacy apxiByeTscs, inpopmaris
EKOK 3 enekrpoHHOI ()OPMHU B SIKOCTI APYKOBAHOTO JOKYMEHTA BUBOJIUTHCS Ha
JPYK, TIPOILINBAETECS, 3aBIPAETHCS JUPEKTOPOM 3aKIajly OCBITH i 30epiraeTscs B
YCTaHOBIEHOMY ITOPSIKY Ta TEPMiHAX.

6. IIpaBa Ta BiMOBiAaNTBHICTH KOPUCTYBAYiB



6.1. Bci xopucTyBadi MaloTh IpaBO Ha CBOEYACHI KOHCYJbTAlii 3 IHMTaHb
pobotu 3 EKOK.

6.2. KopucryBadi MaioTs rpaBo noctyiy g0 EK)K mronns i minomo60s0.

6.3. Bunreni-npeAMETHUKN Ta KJIACHI KEPiBHUKMA IIOBMHHI 3aIlOBHIOBATU
EKK na ypoui a6o 10 19.00 moTouHoro mus.

6.4.Bunreni HECYTh BIANOBINAIBHICTH 3@ IIOJICHHE i JIOCTOBIpHE 3aIIOBHEHHS
OLIIHOK 1 BIIMITOK PO BiJIBilyBaHiCTh YUHIB.

6.5. KitacHi KepiBHMKHM HECYTh BiJIOBINaJbHICTh 3a AKTYAIbHICTh CIIMCKIB
KJ1aciB Ta 1H(OPMAITIO PO yUHIB Ta iX GAThKiB.

6.6. Anminictpatop  EKJK  Hece  BimmoBimampHicTe 3a  TexHiuHe
dynkuionyBanas EKOK.

6.7. Bci xopucTyBadi HeCyTh BiANOBiaNpHICTH 3a 36epe)KeHHS CBOIX
PEKBI3UTIB JOCTYITY.

7. Hananns nocnyr iHpopMmyBaHHsI y4HIB Ta 1X 6aTbKiB, 060 0cib sKi 1X
3aMIiHIOIOTh, IIPO pe3yJIbTaT! HaBuaHHs yepe3 BEKOK

7.1. Tlpu Benenni obyiky ycmimuocti 3 Bukopucranusm EKK yumsam Ta ix
barbkam abo ocobam AKI X 3aMiHIOIOTH, 3a0e3MeUyEThLCS MOXKIUBICTD
aBTOMATUYHOT'O OIIEPATUBHOTO OTpUMaHHs iH(OopManii Oe3 3BepHEHHS 10 3aKIIay.

7.2. PexomeHnyeTbCsl iHPOpPMYBaTH y4HIB Ta iX 0aTbKiB, ab0 0Ci6 sKi iX
3aMIHIOIOTh, IPO TPOTHO3M IX MiJCYMKOBOI yCHIIHOCTI 3a 3BiTHHE Iepiox
(cemectp, pik).



